How to Sign Up for an eDMR/ePermitting Login ID and Password:

Environment: Production

1. Go to the following link: https://apps.dep.wv.gov/eplogin.cfm which will take
you to the home page of the production environment of the WVDEP Electronic
Submission system.

e Select “Sign Up.”
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The “Welcome To The Registration Process” page is displayed:
e Select “No” in the “Do you already have a user login:” dropdown.
e Then press the “Continue” button.
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Welcome To The Registration Process
MOTE: You do not have to be signed up to access the Public Query.

The registration process gives you the user the ability to gain access to the program of your
choice. Whether you are a current user wanting to gain access to another program or a new
user to the system, just answer the questions for registration.

If you have never registered for a user login before, then answer no to the question below. If you
currently have a user login with the West Virginia Department of Environmental Protection, then
answer yes.

Click continue when complete.

Do you already have a user login: IND 'I

Quit Registration Continue = |




3. Fill out the registration information page:
e Please note:
0 The Last Name is first.
0 Make for certain that you key your email address correctly so you can
receive you Login ID and Password
0 The Secret Question and Secret Answer can be used if you forget your
password.
e Press “Continue” when you are sure the information is correct.
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Begin The Registration Process

MOTE: You do not have to be signed up to access the Public Query.
Mot a registered user yet? Just provide us with the following information in the form below.

Click continue when complete.

Last Mame: |Consultantsen
First Name: [Mary
Agency/Organization: |C0nsultants to the Stars
Address: [123 Magic Lane
|
City: |Charleston
State: | west virginia |
Zip Code: |25301 -|1234
Telephone: [304 |123 |4567
Email Address: |mconsultantsen@stars.net
Which Application Types will you be  |eDMR E
preparing initially?
Secret Question: |what is the name of your first dog?
Secret Answer: |Fido
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4. Finish Registration:
e Check the “Electronic Permitting” checkbox.
e Press the “Continue” button.
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Continue The Registration Process

Please sel item below that indicates your program preference. Once your selection is made,

click ¢ e to complete registration.
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5. Registration Complete page:
e Press “Close Window” button to finish.
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Registration Complete

You have successfully completed the registration process. Once your application has been
reviewed, you will be sent your login and password for the program via email. You should generally
receive your information within a 24 hour period unless you have registered during a weekend or
holiday.

Thank you once again Mary Consultantsen for completing the registration process.

Close Window

6. Confirmation eMail:
e You may be contacted by a DEP employee for further information.
¢ You will get a confirmation email when your Login ID and Password are set up —
this may take 24 hours.



7. Logging in to the system:
e Once you receive the confirmation email that your account has been
successfully set up, you can now login to the system through the following
link: https://apps.dep.wv.gov/eplogin.cfm

e This time, select the last “Log on” link to login to the system.
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